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MBJIOY «JleTckuii can
KOMOMHHPOBAHHOTO BH/a
No 17 «Bacujgéx» 3MP PT

FO.H. PamenxkuHa

NOJIOKEHUE
0 J10JIZKHOCTHOH HHCTPYKIHH Pa00THHKOB
MyHHIUIATEHOTO 0I0ZKETHOT'0 10 MIKOIHLHOTO 00pa30BaTEILHOIO Y PeKIeHHS
«Jlerekuii caj KOMOUHHPOBAHHOIO BH/A Ne 17 «Bacunéx»
3e1eH0/10/I6CKOI0 MYHHIHIIAILHOI0 PAiloHa Pecny0smnkn Taraperan

1. OBILIME IMOJIOKEHUS
1.1. HacTosimee MOJOKEHHE O MOJKHOCTHOM HMHCTPYKIMH paboTHUKOB (Hanee [TooxeHue)

MyYHUIHIATEHOTO OOJUKETHOTO JOUIKOTBHOIO 06pa30BaTeIbHOTO yIPEKIACHHST «Jlerckuit can
xoMm6unmpoBanHoro Buua Ne 17 «Bacwiéky 3elIeHOA0IBCKOr0 MYHUIUIIAIbHOIO paiioHa
PecriyGnukn Tarapcran  (nanee YupeskneHne) paspaboTaHo B LENAX peryJupoBaHus
B3AMMOOTHOIMIEHHH MY PAGOTHHKOM M padOTOIATENCM.

1.2. Hacrositiiee TOJOMKEHUE OTpe/essseT OCHOBHLIC TpeGoBaHusi K CTPYKType H COIACPKAHUIO

ok

JIO/DKHOCTHOH HMHCTPYKIMH PabOTHUKOB YUPEHKACHHS, a TakKe K npoueaype paspaboTKH
JOTKHOCTHBIX MHCTPYKLIHI, MOPS/KY WX NPUHATHS, yTBEPIACHIL, BHECCHHS B HUX JIOIOHEHUH

U U3MEHEHHH. )
MMOHATUE IIOJI)KHOCTHOPI UHCTPYKIIMU

JIOIKHOCTHAS. MHCTPYKIHMs pabOTHHKA YVupesxaenust (nanee JlomKHOCTHAS UHCTPYKIHUSA) -

OCHORAHHBI Ma HOpMax  3aKOHOJATENIbCTBA oduUHATbHEI  TIPaBOBOH  JIOKYMEHT,
periaMeHTHPYIOMKH  OpraHu3alMOHHO-TPABOBOC nojokeHue pabOTHHKA YUPEKICHHUS, Cro
0643aHHOCTH, IpaBa, OTBCTCTBEHHOCTD, o0ecTeunBarOLIi  yCaoBUs I €ro a(pdeKTHBHOM
paloThI [IPH OCYIIECTBICHHA KM TPYNOBOM JESTEIHHOCTU COTIACHO 3aHMMAEMOH JIOJDKHOCTH.

2.2, JIOJDKHOCTHAS MHCTPYKIUs ~SABJSETCS  HOPMATHBHBIM JIOKAJBHBIM  aKTOM Y YpEXKJICHHUS,

pereTHpYIOLIMM OTHOMICHUS B PAMKAX Y UpEIICHILA, CONCPIKALLIM o6Ieods3aTeNbHbIe NpaBula
[OBCJGHMS JUlsL BCEX WIM HEKOTOPBIX  YYaCTHHKOB 06pa3oBaTe/IbHBIX  OTHOIICHNH,
pACCUMTAHHBIM HA HEOJIHOKPATHOE NPUMCHEHHUE, YTBEPIK/ICHHBIM TPHKA30M 3aBE1YIOMIErO
Yupek/IeHHs. '

2.3.)10II)1(HOCTH3$! UHCTPYKIHSA cocrasiisieTcs 110 Ka)JI01 UlTa:THOﬁ JOJDKHOCTH Y‘Jpen(,qeﬂuﬂ H

00BIBIISIETCS pa6OTHI/IKy MO/l pacrucKy IIpu 3aKJIIOUEHUU TPYHAOBOTO JI0roBOpa, U TAKKE pu
[IepeMeICHAN Ha JIpYyTYyIo JIOJDKHOCThL W IIPH BpPEMEHHOM HCITOJIHECHHUH 0053aHHOCTEH TI0
JIOJIDKHOCTH. :

2 4. JIOMKHOCTHAS HECTPYKIUMs pa3pabaThIBacTes NCXOA U3 3alad 1 dyHKIMH, BO3IOKEHHBIX Ha

KOHKPETHOro paGOTHUKA, B COOTBETCTBUH CO HITATHBIM pacrucaHueM, NpaBuIaMi BHYTPCHHETO
TPY/I0BOIO pacropsiika Y upeimKieHus, ¢ cobmoenneM Koncerurynuu Poccuiickoi @eaeparii,
Tpynosoro kojexca Poceniickoi dejepallii 1 HHBIX HOPMATHBHO-NPABOBLIX AKTOB.

2.5.0cHoBoil s pa3paboTKu  JOJDKHOCTHBIX HHCTPYKIMH  SABJISIOTCA IIpodeccroraIBHEIC

cranapTel, «KBamuduKalOHHbE XapaKTepUCTHKH JIOJKHOCTEH pPabOTHHUKOB 06pa3oBaHMs»
EauHOro KBaM(HKALMOHHOTO CHPaBOYHHKA JIOJDKHOCTEH PYKOBOJMTENCH, CIEIHAIICTOB U



cnyxamux (yrBepxkaeHHoro IIpukazom MuHHCTEpCTBA 3ApaBOOXPAHEHUS M COLMAIBHOIO
pasButus Poccuiickoit @eaepannu ot 26 aBrycta2010 r. Ne 7611).

3. TpeOoBaHmusi, npeabsiB/sieMble K CTPYKTYpe U cojiepKaHuI0 J{0/5KHOCTHOI HHCTPYKIMHU
3.1. IomKHOCTHAs MHCTPYKIIMSI COCTOUT U3 CIEIYIOIIMX Pa3/ieiioB:

- OGuiee moyioXKeHue

-TpynoBeie pyHKIMU

- JlomxHOCTHBIE 0043aHHOCTH

- [IpaBa

- OTBETCTBEHHOCTh

- BzaumooTtHomenus. CBs3U 110 T0JKHOCTH

- 3aKJIFOUUTEIIbHBIE TIOJI0KEHUS

3.2.B paznene «O01ue moI0KeHUD»:

- ycTaHaBlIMBaeTcs cdepa IesTeIbHOCTH JAaHHOTO CIIeUATNCTa;

- YCTAHABJIMBAETCS MOPSAJOK €r0 Ha3HAUEHUS U OCBOOOXKIEHUS OT 3aHUMAEMOM JTOJIKHOCTH;

- OIpeeNsIoTCs KBadu(puKalnoHHbIe TpeOoBanus (TpeOoBaHUs, MPeAbIBIAeMble K 00pa30BaHUIO U
CTa)Ky pabOThl), HOJYMHEHHOCTh CIELUATIUCTA U JOKHOCTHBIE JINLA, KOTOPBIMU OH PYKOBOJMT;

- TEPEUUCISIOTCS MpPaBOBblE aAKThl WM HOPMATUBHBIE JIOKYMEHTBI, KOTOPBIMU JIOJKEH
PYKOBOJCTBOBATHCSI CIIELIUATIUCT B CBOEH J1€ATEIbHOCTH.

B pasnmen moryt ObITh BKIIOYEHBI Apyrue TpeOOBaHUS M TOJOKEHUS, KOHKPETHU3UPYIOIIUE U
YTOYHSIOLIME CTAaTyC JOKHOCTHOTO JIMIA U YCIIOBUS €T0 JIeATEIbHOCTH.

3.3. Paznen «TpynoBbie GyHKIHI» COAEPKUT MePEeYeHb OCHOBHBIX (PYHKIIMIA JOHKHOCTHOTO JIUIIA.
3.4. Paznmen «JlomkHOCTHBIE OOSI3aHHOCTH» YKa3bIBa€TCS OOS3aHHOCTH JOJDKHOCTHOTO JIMIIA,
BO3JIaraeMble Ha HEro, YKa3bIBaeTcs (popma ero yuyacTus B yIpaBlIeHUeCKOM mpoiiecce (PyKOBOAMT,
yTBEpXKAAaeT, O00eCleunBaceT, IOATrOTABINBAET, pPACCMATPUBACT, MWCIIONHSIET, KOHTPOJIHUPYET,
COTJIACOBBIBAET, MIPEICTABISAET, KypUPYET U T.J)

3.5. Pazgen «llpaBa» comepKUT nepeyueHb Mpas, MPEIOCTABISIEMbIX CIICIUATUCTY JJIs BBITOJIHECHUS
BO3JIO’KEHHBIX Ha HEro (DYHKIUH U 00s13aHHOCTEH.

3.6.B paznene «OTBETCTBEHHOCTh)» YCTAaHABJIUBAIOTCS BU/IbI OTBETCTBEHHOCTHU 32 HECBOEBPEMEHHOE
Y HEKAaYeCTBEHHOE BBIMOJHEHHUE CIEIUAIMCTOM JTOKHOCTHBIX O0S3aHHOCTEN M HEHCIIONIb30BaHHE
IPEIOCTABIEHHBIX €MY IIPaB.

3.7. Paznen «B3aumooTHomIeHUs. CBSA3M MO JOIKHOCTH COAECPKUT MEPEUEHb TOJKHOCTHBIX JIULI, C
KOTOPBIMHM ~ CHEIHMAJUCT BCTyHaeT B CIy)KeOHble B3aMMOOTHOLIEHHS U OOecrneyuBaeTcs
uH(popMalrel (yCTaHaBIMBAETCS 3aMEIIeHHE 0 IOJDKHOCTU BO BPeMs OTCYTCTBHS).

3.8. B pazznene «3akmoYnTeNbHBIE TOJIOXKEHUS» YKA3bIBAIOTCS CPOKH MOTYYSHHUS U IPEIOCTABICHUS
uH(pOpMaIInK, ONIpeIeseTCs MOPSIOK MOIMUCAHHs, COTTIACOBAHUS U YTBEPKACHUS TOKYMEHTOB.
3.9. O6s3arenbHBIMU peKBU3UTAMU J[OJPKHOCTHON MHCTPYKIIMU SIBJISFOTCSL:

- IOJTHO€ HAMMEHOBAHUE Y UpEkKICHUS;

- 3ar0JIOBOK K TEKCTY;

- BU3bI COTJIaCOBAHUS;

- IOJINTUCH, TpaUK yTBEPKICHHUS.

4. Ilopsigok pa3padoTKHu, COIJIACOBAHUSA, YTBePK/AeHUs U BBeleHUus B JeiictBue [[01KHOCTHOM
HHCTPYKUIMHU

4.1. JlomKHOCTHasT WHCTPYKIMS pa3paldaThiBaeTCs 3aBEAYIOUUM YUpEXKICHUS ITUO0 IHUIOM,
YIOJTHOMOYEHHBIM 3aBEyIOIUM YupexaeHus. B caydae ecnum JloJDKHOCTHasE HMHCTPYKIUA
pa3pabaTeIBaeTCs JIUIIOM, YIIOJTHOMOUYEHHBIM 3aBEIYIOIIUM YUPEKIEHUS, TO OHA TOJIUCHIBACTCS
pa3paboTUYUKOM.

4.2. JIomKHOCTHasT HWHCTPYKIHS TOCTEe pa3pabOTKu TepemaaeTcss B MPO(COIO3HBI KOMHUTET
MEPBUYHON TPO(COIO3HON OpraHHU3aIiy, MPEACTABISIONINNA UHTEPECH OONBIIUHCTBA PAOOTHUKOB
VYupexnenus (nanee — npoCcor03HbIN KOMHUTET).

4.3. Tlpodcoro3HbIiI KOMHUTET B CPOK HE TMO3THEE AECATH pabdo4YMX THEH cO JHS MOJy4YEeHUs
JIOMKHOCTHOM MHCTPYKIIMM OCYILECTBISIET corjacoBaHue JlOJKHOCTHOM MHCTpyKIuu. B ciydae
eclii MPO(COIO3HBI KOMHUTET HE COTJIACEH C TEKCTOM JIOIKHOCTHOM WHCTPYKUIMH JHOO BHOCUT
NPEMIOKEHUSI TIO €ro COBEPIICHCTBOBAHUIO, TO 3aBEAYIOIIEMY YUPEXKICHUs HAIMPABIACTCA
MOTHUBUPOBAHHOE MHEHHE. 3aBEAYIOIIUNA YUPEKICHUS MOKET COTJIACHTHCSA ¢ HUM JMO0 00s3aH B



TEUEHUE IIATH JIHEW IOCJE MOJYYEHHs] MOTHUBUPOBAHHOTO MHEHHUS IPOBECTH JONOJIHUTEIbHBIC
KOHCYJIbTAIlMH C MPO(PCOI03HBIM KOMUTETOM B LIEJSIX JTOCTHIKECHUS B3aMMOIPUEMIIEMOTO PEIICHUS.
[Tpu HEe TOCTUXKEHUM COTJIacUsl BO3HUKIIKE pasHoriIacus oGOpMIISIOTCS MPOTOKOJIOM, MOCIE YEro
3aBenyoUIMil UMEET IPaBO YTBEPAUTH [[0IKHOCTHYIO HHCTPYKIIMIO.

5. YTBep:xknenne J[0JKHOCTHOM HHCTPYKIMH

5.1. 3aegyrommii VYupexnaeHus yrBepxaaeT JlOKHOCTHYIO HWHCTPYKIHMIO IIyTEM W3JaHUs
COOTBETCTBYIOLIETO IIPUKa3a.

5.2. B npukase 00s13aTeIbHOM MOPSAKE YKa3bIBAIOTCS:

- 1ara BBeieHUs [JOJDKHOCTHOM MHCTPYKILIMM B JICHCTBUE;

- yKazaHue 00 03HAaKOMJIEHUU PaOOTHUKOB ¢ JIOPKHOCTHON MHCTPYKIIUEH U CPOKH ISl 3TOTO;

- (haMWIIMU ¥ JOJDKHOCTH JIMI, OTBETCTBEHHBIX 32 COO0IeHHE JlOIKHOCTHON HHCTPYKIUH;

- UHbIE YCIIOBUS.

5.3. VYTBepxkueHHble J{OMKHOCTHBIE MHCTPYKIHH TIOAJEKAT O0s3aTeIbHON pPErucTpauuud B
COOTBETCTBUU C TPEOOBAHUSAMU JIETIONPOU3BOJICTBA B YUPEXKICHUU C IIPUCBOCHUEM UM MOPSIKOBOTO
HOMepa.

6. O3HakoM/IeHHE PA0OOTHUKOB ¢ J[0JIZKHOCTHOM MHCTPYKIHEeH

6.1. Os3nakomsieHue paboTHuKa YupexiaeHus ¢ JlOHDKHOCTHOM HMHCTPYKLIHMEH B 00s3aTeIbHOM
MOPSAIKE OCYIIECTBISIETCS] MpH TMOCTYIUIGHHH Ha pabory B YupexnaeHue. O3HaKOMIIEHUE
OCYIIECTBIISICT 3aBeAyrommidi YupexaeHnus. Ilociae o3HakOMIICHHS paOOTHUK MPEICTaBISCT Ha
JIOJPKHOCTHOM MHCTPYKIMH O3HAKOMUTENBHYIO BU3Y — C UHCTPYKLMENH 03HAKOMIIEH, JjaTa, MOIHUCh.
6.2. O3nakomiieHue paboTHUKa YupexneHus ¢ JlOHKHOCTHOW HMHCTPYKIHMEH B 00s3aTebHOM
MOPSAKE OCYILIECTBISECTCA TpPU MEpeBojie Ha Jpyryro pabdory. O3HAKOMJIEHHE OCYILIECTBISET
3aBenytouit  Yupexzaenus. [locie o3HakomiieHuss PaOOTHHUK MPOCTaBISET HA JOJKHOCTHOU
MHCTPYKIMU O3HAKOMUTENbHYIO BU3Y — C MHCTPYKLMENH 03HAKOMJIEH, JaTa, MOAIUCH

6.3. TpeGoBanusi, ycTaHOBICHHBIE B JIOJDKHOCTHOW MHCTPYKIMH, IEHCTBUTENIBHBI C TOTO MOMEHTA,
Korjia pabOTHHK ObLI C HE 03HaKOMJICH.

6.4. B ciywyae eciu paOOTHHK YUpEeXIACHUS OTKA3bIBACTCS PACHUCATHCA B O3HAKOMJICHUU WIIH
nojay4eHuu JlOJKHOCTHOM MHCTPYKIMH, JAHHBIA OTKa3 (UKCHUpYETCs MyTeM COCTABICHMS aKTa B
IPUCYTCTBUHM HE3aMHTEPECOBAHHBIX CBHUETeNeH. B akTe Takke Qpukcupyercs pakT 03HAKOMIICHUS
paboTHUKa ¢ cofiepkaHueM J0KHOCTHOM MHCTPYKIMK B HHOU (hopMe ([lomKHOCTHAS MHCTPYKLUS
3aUMTHIBACTCA BCIYX 3aBEAYIOIIUM YUpEXKICHUS).

6.5. JIns Texymiel paboTsl ¢ MOATMHHHUKA JOJDKHOCTHON MHCTPYKIIMM CHUMAIOT 3aBEPEHHYIO KOIIHIO,
KOTOPYIO BbIJJal0 paOOTHUKY YUpexkIeHus, paboTaronemMy B JaHHOW JOJKHOCTH.

7. BHecenue uzMeHeHH# B JI0JI2KHOCTHYIO HHCTPYKIHIO

7.1. Buecenue n3meHeHui B JI0MKHOCTHYIO HHCTPYKIIHIO OCYIIECTBIISIETCS B CIASAYIOMIMX CIIydasiX:
-B CBSA3M C M3MEHEHHEM O00s3aTeNbHBIX YCIOBHH TPYZOBOIO JOroBOpa. YKa3zaHHas Mpolenypa
IIPOBOAMTCS B COOTBETCTBHHM C TpeboBaHusAMHU TpynoBoro kojekca PO (paboTHUK JOKEH ObITH HE
MO37HEE, YeM Ha 2 MecsAla [0 IPeaIoyiaraéMoro M3MEHEHMs NMUCbMEHHO yBenoMi€H. [locie
MOJIyYeHUs: paOOTHUKOM COTJIAIIEHHUS Ha MPOJOJDKEHHE TPYAOBBIX OTHOIIEHUH, BHOCSTCA
U3MEHEHUs B JIODKHOCTHYIO HHCTPYKLHUIO).

-IIpY U3MEHEHUHU OpTraHU3aI[MOHHBIX YCIOBUH TpyZa, 0€3 U3MEHEHUs TpYA0BOH (PyHKIINY paOOTHHUKA.
7.2. 3aBenyromuil YUpexaeHHs WIM JIMIO, YIOJHOMOYEHHOE MM, COCTaBIsAeT JlOMKHOCTHYIO
MHCTPYKIHUIO B HOBOM pENaKIMH, KOTOpas COTJIACOBBIBACTCS U YTBEPXKAAETCS B COOTBETCTBUHU C
TpeOOBaHUSAMH, YCTAaHOBJIEHHBIMU pazaenamMu 4 u 5 Hacrtosuiero I[lonoxenus. O3HaKoMIIeHHE
paboTHHMKa ¢ JOJDKHOCTHOM WHCTPYKIIMEH OCYIIECTBISAECTCS B COOTBETCTBUHM C TPEOOBAaHMSIMH,
YCTaHOBJIEHHBIMU pa3zenoM 6 Hacrosuero [lonoxenus.

8. Xpanenue J[0J12KHOCTHBIX HHCTPYKIMMT

8.1. JIOMKHOCTHBIE MHCTPYKLUHU XPaHATCS B COOTBETCTBUU C IPABWJIAMH, YCTAaHOBJIEHHBIMHU C
[lepeyHeM THUIOBBIX YIIPABICHYECKUX apPXMBHBIX JOKYMEHTOB, OOpa3yloIIMXCS B Ipolecce
JESATENIBHOCTH TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIPABIEHHUS M OpPraHU3alMM,
YTBEPKJICHHBIM ITpuKa3zoM MunkynbTypsl Poccnn ot 25.08. 2010 Ne 558.

8.2. JIOJDKHOCTHBIE MHCTPYKLIMU PAaOOTHUKOB YUPEKICHUS MOAJIEC)KAT MOCTOSHHOMY XPaHEHHUIO B
VYupexIeHnH B TeUEeHHE TPEX JIET NOCIIE UX 3aMEHBI HOBBIMH.






